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[bookmark: _GoBack]Signature:						Date:

	Subject
	Yes
	No
	Comment

	1.0 Health and Safety Management
	 
	 
	 

	Is the Health and Safety Policy up to date?
	 
	 
	 

	Is the Statement of Intent displayed?
	
	
	

	Is the Health & Safety plan current?
	 
	 
	 

	2.0 Handbooks – Clergy, Employees, Volunteers
	
	
	

	Are the handbooks up to date?
	
	
	

	Are all personnel provided with health and safety information?
	
	
	

	Is there evidence that the handbooks are being circulated eg a register of signatures or signed handbooks?
	
	
	

	3.0 Policies & Procedures
	
	
	

	Are there any Parish specific policies & procedures in place and are they up to date?
	
	
	

	Are any Parish specific policies and procedures recommended?
Comment:




	
	
	

	Are Diocesan issued policies and procedure up to date?
	
	
	

	4.0 Safe Systems of Work (SSOW)
	
	
	

	Are safe systems of work in place and up to date?
	
	
	

	Are there any further SSOW recommended for this Parish?
Comment:





	
	
	

	5.0 Risk Assessments
	
	
	

	Have personnel had the risk assessments brought to their attention?
	
	
	

	5.1 Fire
	
	
	

	Is there a fire risk assessment in place?
	
	
	

	Have all recommended actions been attended to?
	
	
	

	When was the Fire RA completed?
	
	
	Date:

	When was the fire RA last reviewed?
	
	
	Date:

	5.2 COSHH  (control of substances hazardous to health)
	
	
	

	Are COSHH risk assessments in place?
	
	
	

	Are they accessible to personnel using the substances, eg cleaners?
	
	
	

	Have recommendations arising been actioned?
	
	
	

	5.3 Legionella
	
	
	

	Has a Legionella RA been carried out?
	
	
	

	If not, is one recommended?
	
	
	

	If so, have recommendations arising been actioned?
	
	
	

	5.4 DSE (display screen equipment)
	
	
	

	Are there any personnel classed as DSE “users” at this Parish?
	
	
	

	If so, have DSE RA’s been conducted?
	
	
	

	Have recommendations arising been actioned?
	
	
	

	5.5 Premises Risk Assessment
	
	
	

	Has a general premises risk assessment been carried out?
	
	
	

	Has the general premises risk assessment been reviewed?
	
	
	

	Have recommendations arising been actioned?
	
	
	

	Are risk assessments completed for those activities where a significant risk of injury is foreseeable?
	
	
	

	6.0 Registers & Inspections
	
	
	

	6.1 Asbestos
	
	
	

	Is the asbestos register available for inspection?
	
	
	

	Has the asbestos register been communicated to personnel likely to come into contact with the asbestos eg contractors and is there evidence of this communication?
	
	
	

	Have recommendations been actioned?
	
	
	

	Are ACMs (asbestos containing materials) correctly labelled where required?
	
	
	

	Is all known asbestos material free from damage or deterioration?
	
	
	

	Has the asbestos monitoring checklist been completed?
	
	
	

	Have the regular checks been completed?
	
	
	

	When was the register completed?
	
	
	Date:

	When was the last review date of the register and the monitoring checklist?
	
	
	Register Date:
Checklist Date:

	6.2 Electrical
	
	
	

	6.2.1 Periodic Hardwire tests
	
	
	

	Is the periodic hardwire test up to date?
	
	
	

	Have recommendations been actioned?
	
	
	

	6.2.2 PAT tests & Visual Inspections
	
	
	

	Is the portable appliance inspection and testing schedule up to date?
	
	
	

	Have recommendations been actioned?
	
	
	

	Is there evidence of visual inspections/pre-use checks taking place by users of equipment?
	
	
	

	6.3 Gas/Oil inspection certificates
	
	
	

	Is the gas or oil safety inspection certificate up to date?
	
	
	Gas/Oil (delete as app)

	Are CO monitors in place?
	
	
	

	Are the isolation valves readily identifiable and operable?
	
	
	

	Is a copy of the emergency procedure displayed at or near the gas meter or oil tank?
	
	
	

	Is the oil tank either bunded or a twin walled tank?
	
	
	

	Are LPG cylinders secured (eg caged) away from buildings?
	
	
	

	6.4 Fire Alarm & Emergency Lighting
	
	
	

	Is there a means of raising the alarm, and does it work?
	
	
	

	If there is a fire alarm system, has it been serviced annually and is the certificate in date?
	
	
	

	Are weekly alarm tests being conducted and recorded?
	
	
	

	Is the fire alarm log book up to date?
	
	
	

	Has the emergency lighting been tested and serviced within the last 12-months?
	
	
	

	6.5 Fire Extinguishers
	
	
	

	Have all extinguishers been serviced within the last 12 months?
	
	
	

	6.6 Lightning conductor
	
	
	

	Has the lighting conductor been tested within the last 11-months?
	
	
	

	6.7 CCTV & Security Alarms
	
	
	

	Are CCTV warning signs on display and clearly visible?
	
	
	

	Has the CCTV system been regularly serviced?
	
	
	

	Has the security alarm been regularly serviced?
	
	
	

	Are accessible toilet alarms being tested?
	
	
	

	6.8 Premises Inspections
	
	
	

	Are regular visual premises inspections taking place and being recorded? EG use of the premises inspection journal or other means
	
	
	

	Are issues arising being addressed?
	
	
	

	Is good housekeeping evident around the premises?
	
	
	

	Are there any obvious defects with any premises and/or its fixtures, fittings & contents that need addressing?
	
	
	

	7.0 Accidents & Incidents
	
	
	

	Is an Accident Book available and are details entered correctly?
	
	
	

	Is an accident/incident log being maintained?
	
	
	

	Are details of accidents/incidents being forwarded to the Diocesan Property Manager?
	
	
	

	Are there sufficient first aid boxes provided?
	
	
	

	Are details of the Appointed Persons / First Aiders displayed?
	
	
	

	8.0 Audits
	
	
	

	8.1 Internal Audits
	
	
	

	Has a quarterly audit been conducted by the Parish Priest or the Parish H&S co-ordinator? (form ref: DOM-SHE8.1-QF01)
	
	
	Date:

	Has an annual audit been conducted by the Diocesan Property Dept? (form ref DOM-SHE8.1-QF02)
	
	
	Date:

	Have recommendations arising been actioned?
	
	
	

	8.2 External Audits
	
	
	

	Has an external auditor visited this parish?
	
	
	Date:

	Have recommendations arising been actioned?
	
	
	

	8.3 Leadership visits
	
	
	

	When was the last Bishop’s visitation?
	
	
	Date:

	When was the last visit by the Dean?
	
	
	Date:

	Have any H&S recommendations been actioned?
Comment: (what/when/how)





	
	
	

	9.0 Training
	
	
	

	Have personnel received training in relevant H&S subjects?
	
	
	

	Are training records up to date?
	
	
	

	Is any specific training recommended?
	
	
	

	10.0 H&S meetings
	
	
	

	Has the Health and Safety Committee met at the agreed intervals? (this may form part of the Parish Finance Committee)
	
	
	

	Have the Committee’s minutes been circulated?
	
	
	

	Are there any issues outstanding?
	
	
	

	Have actions raised during inspections/audits been discussed by the H&S Committee?
	
	
	

	11.0 Contractor management
	
	
	

	Is the “control of contractors” document being used?
	
	
	

	Is the Diocesan Approved list of Contractors’ booklet up to date?
	
	
	

	Is there evidence of approved contractor’s being used?
	
	
	

	Have details of Parish contractors been forwarded to the Diocesan Property Dept for checking & inclusion on the “Approved List”?
	
	
	

	Where contract or maintenance work is being carried out, have effective measures been put into place to segregate people from the hazards?
	
	
	

	Is there evidence of the Asbestos register being provided to contractors prior to work commencing?
	
	
	

	12.0 Continuity Planning
	
	
	

	Is there a plan in place to conduct mass elsewhere in the event of a catastrophe rendering the Church unusable?
	
	
	

	Are Parish registers stored in a fire resistant safe/cabinet?
	
	
	

	Are electronic files backed up off-site?  Eg cloud storage or hard disk storage
	
	
	

	13.0 Regulations, References, Guides
	
	
	

	Are documents current and in-date?
	
	
	

	14.0 Further comments/observations
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