	
                       Fire Safety Arrangements


	Parish:

	Property:   Church, Church Hall, Other Property Type etc.

	Responsible Person:

	Date:   

	1.
	Likelihood


	
	We have considered the possibility of a fire at our property and consider the likelihood to be LOW this is due to.

· Good fire safety management of our property
· Limited ignition sources
· Limited sources of fuel
· Size and layout of the property
· Age of property and building construction
· Hours of occupancy
· Occupants awake and alert
· No previous fire loss experience (delete bullet point if not applicable) 



	2.
	Emergency Lighting (Delete option(s) as appropriate)


	
	Option 1
The property is not used in the hours of darkness and all occupants can safely make their way out of the property safely, if required to, should there be a power failure without any additional lighting. Therefore, we do not consider that there is a need for a permanent emergency lighting system.

Option 2 (Less than 100 People)
The property is used infrequently in the hours of darkness by a limited number of occupants. To enable occupants to make their way out of the property safely should there be a power failure rechargeable torches are available for use by Fire Wardens or Stewards. These torches are located at all final exits, are tested and maintained with records kept in our fire logbook.

Option 3 (Less than 100 People)
The property is used frequently in the hours of darkness by a limited number of occupants. To enable occupants to make their way out of the property safely should there be a power failure rechargeable torches are available for use by Fire Wardens or Stewards. These torches are located at all final exits, are tested and maintained with records kept in our fire logbook.

Option 4 (More than 100 People)
The property is used frequently in the hours of darkness by a high number of occupants. To enable occupants to make their way out of the property safely should there be a power failure emergency lighting has been installed. The emergency lighting system is tested and maintained with records kept in our fire logbook.

	3.
	Means for giving warning in case of fire (Delete option(s) as appropriate)



	
	Option 1
Manual Fire Warning
In view of the nature of the building and its use as detailed in the fire risk assessment we consider that there is no need to provide any form of manual fire alarm system. In the event of a fire a warning shall be given by; A, B or C………(please insert one from below) All personnel will evacuate the property immediately on hearing the fire alarm. The fire service will be called to all incidents of fire in the church immediately.

A. shouting “FIRE”, 

B. operating the rotary gong 

C. ringing the bell adjacent to the altar/fire exit/stage…...(enter if appropriate).

Option 2
Electrical Fire Warning System
On discovering a fire, the individual will operate the nearest break glass operating call point which is connected to the sounders. All personnel will evacuate the property immediately on hearing the fire alarm. The fire service will be called to all incidents of fire in the church immediately.

Option 3
Electrical Fire Warning System
On discovering a fire, the individual will operate the nearest break glass operating call point which is connected to the sounders. All personnel will evacuate the property on hearing the fire alarm. The fire service will be called to all incidents of fire in the church immediately. The electrical fire warning system is connected to an alarm receiving centre/remote monitoring service who notify the fire service immediately when the system is activated. A 999 call to the fire service will always be made from outside the property.


	4.
	Automatic fire detection (Delete option(s) as appropriate)



	
	Option 1 (No automatic fire detection)
We consider that our arrangements are sufficient to for the safety of persons in the property when it is occupied and that there is not a need to provide any form of fire detection when the building is unoccupied. We have therefore decided that there is no need to install any form of automatic fire detection system.

Option 2 (Automatic fire detection installed)
We consider that our arrangements are sufficient for the safety of persons in the property when it is occupied. Automatic fire detection has been installed for property protection and it is/is not (delete as appropriate) connected to an alarm receiving centre/remote monitoring service. A key holder has been appointed who will be notified and attend the property when required.





	5.
	Exit doors and signage


	
	We have decided that we do not need to make any changes to the direction in which doors open and that there is no need for permanent fire exit signs as occupants are familiar with the location and way in which the doors open. All doors are unlocked and easily opened without the use of keys when the property is occupied.

Stewards may assist persons with limited mobility as necessary and stewards have been trained accordingly. As detailed in our fire risk assessment an assessment has been completed to ensure all occupants can safely evacuate the property within 2 to 3 minutes, if required.


	6.
	Major services and events


	
	We do consider, however, that signage and other measures are required for major services and events when the property may be occupied by persons other than our normal congregation.

In these circumstances the following measures shall be put into place:

1. All external exit doors shall be unlocked.
2. All entrance doors shall be deemed to be fire exit doors and shall have the appropriate fire exit sign placed above them.
3. Where a door is not visible from the main body of the property such as an external door from a sacristy appropriate signage shall be displayed showing the route to the door.
4. Stewards may be allocated, at least one per exit, and will be responsible for a specific part of the property. The Stewards may be required to lead persons from their allocated area to a designated assembly point(s).
5. Persons with disabilities who require assistance to evacuate such as wheelchair users shall be in a part of the property closest to a door with appropriate access and egress. A steward may be allocated to them to assist with their evacuation if required.
6. Every Steward may be issued with a torch. These shall be kept in permanent working order ready for use (remove sentence if emergency lighting has been installed).
7. At the start of the service or event an announcement shall be made setting out the arrangements for evacuation.
8. A senior person shall be nominated to make the announcement to evacuate if required and to follow the directions of the Stewards.
9. A safe place away from the property shall be designated as an assembly point(s).


	7.
	Stewards and training


	
	A list should be maintained of all those who are nominated to undertake fire warden duties. This shall comprise of able-bodied adults

For major services and events additional fire wardens may be nominated from the list.

All those with fire warden responsibilities should receive training in their duties at least annually. Training should include, but not be limited to, the following:

· A knowledge of the action to be taken in the event of fire.
· How to raise the alarm and how to contact the fire service.
· Location and use of fire extinguishers.
· Location and use of torches. (delete if emergency lighting is installed)
· How to evacuate the property.
· How to help with the evacuation of persons with disabilities.
· The location of the assembly point(s).
· The signage that is required for major services and events, where it is kept and how it is fixed in place.


	8.
	Record keeping


	
	A fire logbook should be maintained noting the following:

· Dates of fire extinguisher inspections and maintenance.
· Dates of boiler maintenance.
· Dates of fixed electrical system inspections and tests.
· Dates of portable appliance testing.
· Dates of lightning conductor inspections and tests.
· Dates of evacuation assessments or drills.
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